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Overview of the Act

The Municipal Freedom of Information and

Protection of Privacy Act (MFIPPA) came
Into effect in 1991

MFIPPA applies to municipalities, school




Underlying Concepts

Residents need information to take
part in the democratic process

Government Is accountable to the




Purposes of MFIPPA

Information should be available to the
public

Exemptions from right of access




Making it Work

Freedom of Information (FOI) should be
the responsibility of everyone — not a
nuisance to be minimized

Decisions should not turn into a legal




Right of Access

he public has a right of access to
records in a municipality’s custody
or control unless;




Right of Access (cont.)

Must sever and release non-exempt
portions and provide reasons for
exemption




Access Decisions

Decisions are made by the “Head” (typically
the Clerk)

30-day timeline for response begins as soon
as the completed application and the $5.00




In Camera Meetings — S.6

Closed meetings of Councll,
Committee or Board

Draft by-laws, In camera reports or




Confidential Advice — s.7

Advice or recommendations of public
servants or consultants

The following must be disclosed:




Law Enforcement — s.8

Police or By-law Enforcement

Danger to security of a building or property

Interference with an active investigation




Government Relations — s.9

Information received in confidence
from Federal, Provincial or foreign
Government




Third Party Information — s.10

Business information supplied in
confidence where disclosure would
result in specific harm to the business

Trade secrets, confidential pricing




Financial Interests — s.11

Information with monetary value

Research prepared by employees, prior to
publication




Legal Privilege —s.12

Solicitor-client privilege

Records prepared by or for




Health & Safety — s.13

Disclosure could seriously
threaten the safety or health of an
Individual




Personal Privacy — s.14

Recorded information about an
Identifiable individual

Education, work history, medical,




Published Information — s.15

Information soon to be published
(within 90 days)




Outside the scope of the Act —
S.52

Section 52 sets out the types of records
that fall outside the scope of the  Act;

records placed in municipal archives by a




Compelling Public Interest
Override

Section 16 states that If a
compelling public interest is
established that clearly outweighs




Routine Disclosure

“In the spirit of the Act, unless
there Is a statutory requirement or
reason not to release the




Routine Disclosure (cont.)

Where a record can be provided
routinely

Where information is published




How to Disclose Routinely

f disclosure is mandated by another
niece of legislation, release the record

Delegate authority to front line staff




How to Disclose Routinely
(cont.)

Where possible, standard reports and
records should be modified to remove
exempt information




Access Requests:
The Intake Stage

Request form and fee

Adequate description of request

Clarifying and/or narrowing a request




Request to Department

Formal, documented request — via email or
memo

Option of a copy of original request (personal
identifiers severed

Deadline for response




Review of Records

Copies, not originals

Responsive/non-responsive




Access Decision

Within statutory timeframe

Re-state request

Decision clearly states — access in full,




Appeal Provisions

Right of appeal, limitations,
appeal fees




Access Liaison Officers

Staff appointed in each
Department




Timeline - Sample

Days 1-2: Recelve, log, acknowledge and
forward requests to Department

Days 3-15: Department searches, retrieves,




Overdue Responses

Follow-up process where Departments
overdue with their response to Coordinator
(Day 15)




Frivolous or Vexatious
Requests

May refuse request for access

Must state reasons in decision letter, right to
appeal




Access Fees

Mandatory Application Fee - $5.00
Photocopies - $0.20/page
Searching, Preparation, Severing - $30.00/hour

Computer Programming - $60.00/hour




Notice of Collection

When an institution collects personal information,
unless an exemption applies, an institution must
provide the individual to whom the personal
Information relates with notice.

The notice must contain the following:




Thank you!

Questions?




